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PERSONAL SERVICE CONTRACT

Contract No.

l. Subject to the conditlons stated on the bach hereof, the

(Agency)
and , hereby contract for the personal
(hereinafter referred to as the Contractor)
services of the Contractor as follows:
a. Type of Service: [:::] consultant E:::]Expert
b. Type of Employment: E:::j Intermittent [:::] Temporary
¢c. Duration of contract: From . —to -
d. Rate of Compensation: § L1 "Per day of service

[Tl Per diem, WAE (for actual hours worked}
e, Estimated total cost: § '

f. contractorl | is is not a retired civilian employee of the United States.

g. COntractor| lis is not a retired officer of the Armed Services of the
United States.

h. - Date of appointment affidavits .

i. MNature of personal services to be rendered:

11. The Contractor agrees 1o perform the foregoing personal services in an efficient
manner and to the best of his ability.

Contractor

pated at - Washington, D. C.
: Address

this day of 19 .

personnel Officer

JUSTIFICATION FOR FOREGOING CONTRACT

(1) The services described in the foregoing contract are essent1a1 tor the follow-
ing reasons:

{(2) The services required are not within the capacity of the present force.
(3} The work to be performed may be in addition to but not a duplication of the
duties of any other employee.

OFFICE, DIVISION AND SECTION PREL IMINARY SECURITY BY ?ECUR}TY CLEARANCE GRANTED
’ DATE
RECOMMENDING OFFICER BUDGET APPROVAL BY DATE
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DEFINITIONS

The Contractor shall be designated as either a
consultant or an expert. The employment shall be

~classified as intermittent or temporary.
Definitions are as follows:

a.

A consultant isan employee serving the Govern—
ment in an advisory capacity only, as distin-
guished from one who performs the statutory
duties and responsibilities of the employing
Agency. Consultantsare precluded from assuming
any administrative or supervisory responsibili-
ties.

- An expert isan employee performing duties re—

quiring the services of a person exceptionally
qualified by education and experience ina par—
ticular line toperform a service particularly
required to accomplish the statutory purposes
of the employing Agency, and who is not, gen-
erally obtainable underCivil Service Laws and
Regulations. Experts may exercise adminis—
trative and supervisory functions.

An intermittent employee performs services for
short, irregular periods, none of which extends
for a full calender month.

A temporary employee serves for adefinite period
of time not exceeding one year. Temporary em—
ployees serve continuously during the period
for which appointed.

PAYMENT

Payment of compensation at the rate specified
less any deductions required by law will be
made on bi-weekly payrolls supported by Time
and Attendance Reports (S.F. 1130) showing the
actual hoursof service rendered for each day,
signed and approved by theofficial to whom
the contract employee is responsible.

An intermittent consultant or expert will be
paid only for dayswhen actually employed, and
will not be entitied toovertime or night dif-
ferential payments. when work is performed
on holidays or non-work days, only the regutar
daily rate will be allowed.

CONDITIONS

3. TRAVEL REIMBURSEMENT

a. 0Only an intermittent employee is entitled to
reimbursement, in accordance with Government
Travel Regulations, for trarsportation between
residence- or place of business and official
headquarters, and to maximur of $6.00 per diem
in Tieu of subsistence for each day, including
Saturdays, sundays and hol‘i_days, while away from
residence or place of business onofficial duty.

b, An intermittent or temporary consultant or ex—
pert, on authorized govermment business, away
from the official stationisin a travel status
and will be reimbursed for traisportation expen—
ses in accordance with Goverment Travel Regqu-—
lations and will receive a macimum of $6.00 per
diem in lieu of subsistence.

4. LEAVE

A consultant or expert will not accrue annual or
'sick leave under this contract.

5. SECURITY

This contract shall not be effective until such
time as satisfactory preliminary security clearance
is obtained and noted on the face hereof.

6. TERMINATION

This contract may be terminated zt any time during
the period of its duration, (1) by mutual consent
of the Personnel 0fficer and of the Contractor, (2)
by the personnel officer, upon not less than seven
days® written notice by him to tre Contractor, or
(3) by the Contractor, wupon not less than seven
days’ writtennotice by him to the Fersonnel 0fficer.

7. PREPARATION AND DISTRIBUTION

This contract will be prepared i1 six copies, all
of which will be signed and distriuted as follows:
griginal to Payroll office for Gineral Accounting
Office, two copies for the Personnel office, one
Copy each for the Budget office, tiie Administrative
0ffice and the Contractor.
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PERSONAL SERVICE CONTRACT

thereinafter referred to as

the Contractor!

services of the Contractor as follows:

Contract No.

(Agency)

, hereby contract for the personal

a. Type of Service: [:::] Consultant E:::]Expert
be Type of Employment: [:::] Intermittent Temporary
c. Duration of contract; From to

d. Rate of Compensation: §

e. Estimated total cost: §

[ Per day of service

I

f. Contractor | is
g. Contractor | is |
United States.

is not a retired civilian

Per dlem, WAE (for actual hours worked)

employee of the United States.

is not a retired officer of the Armed Services of the

h, Date of appointment affidavits .
i. Nature of personal services to be rendered:

I'l. The Contractor agrees to perform the foregoing personal services in an efficient
manner and to the best of his ability.

Dated at - Washington, D. C.

this day of 19_.

Contractor

Address

Personnel Officer

ing reasons:

3) The work to be performed may be
duties of any other employee.

JUSTIFICATION FOR FOREGOING CONTRACT

(1) The services described in the foregoing contract are essential for the follow-

(2) The services required are not within the capacity of the present force.
in addition to but not a dupltication of the

OFFICE, DIVISION AND SECTION

PRELIMINARY SECURITY BY

SECURITY CLEARANCE GRANTED
(DATE}

RECOMMENDING OFFICER

BUDGET APPROVAL BY
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CONDITIONS

1. DEFINITIONS

The Contractor shall be designated as either a
Consultant or an expert. The employment shall be
classified as intermittent or temporary.
Definitions are as follows:

a. A consultant isan employee serving the Govern—
ment in an advisory capacity only, as distin-
guished from one who performs the statutory
duties and responsibilities of the employ ing
Agency. Consultantsare precluded from assuming
any administrativeor supervisory responsibili-
ties.

b. An expert isan employee performing duties re—
quiring the services ofa person exceptionally
gualified by education and experience ina par—
ticular Tine toperform a service particularly
required to accomplish the statutory purposes
of the employing Agency, and who is not, gen-
erally obtainable under Civil Service Laws and -
Regulations. Experts may exercise adminis-—
trative and supervisory functions.

€. An intermjttent employee performsservices for
short, irregular periods, none of which extends
for a full calender month,

d. A temporaryemployee serves for adefinite period
of time not exceeding one year. Temporary em—
ployees serve continuously during the period
for which appointed.

2. PAYMENT

a. Payment of compensation at the rate specified
less any deductions required by law will be
made on bi-weekly payrolls supported by Time
and Attendance Reports (S.F. 1130) showingthe
actual hours of service rendered for each day,
signed and approved by theofficial to whom
the contract employee is responsible.

b. An intermittent consultant or expert will be
paid only for dayswhen actually employed, and
will not be entitled toovertime or night dif-
ferential payments. when work is performed
on holidays or non-work days, only the regular
daily rate will be allowed.

L

3. TRAVEL REIMBURSEMENT

a. Only an intermittent emploee isentitled to re—
imbursement, inaccordance with Government Travel
Regulations, for transporta.ion between residence
or place of business and o’ficial headquarters,
and toa per diem allowance inlieu of subsistence
for each day, including Saturdays, Sundays and
holidays, while away from 1esidence or place of
business on official duty, inaccordance with ap—
plicable law and regulatiors.

b. An intermittent or temporary consultant orexpert,
on authorized government bisiness, away from the
official station is in a travel status and will
be reimbursed for transportation expenses in ac—
cordance with Government Iravel Regulations and
will receive a per diem allowance inlieu of sub—
sistence in accordance with applicable law and
Regulations,

4. LEAVE

A consultant or expert may accrue annual andsick leave
under thiscontract inaccordance with applicable Civii
Service Laws and Regulations.

5.  SECURITY

This contract shall not be effe:ztive until such time
as satisfactory preliminary security clearance is ob-
tained and noted on the face hereof.

€. TERMINATION

This Contract may be terminated at any time during
the period of its duration, (i) by mutual consent of
the Personnel Officer and of th: Contractor, (2) by
the Personnel officer, uponnot less than seven days®
written notice by him to the Contractor, or (3) by
the Contractar, uponnot less thenseven days® written
notice by him to the Personnel nfficer.

7. PREPARATION AND DISTRIBUTIO!N

This contract will be prepared n six copies, all of
which will be signed and distribu ed as foltows: oOrig-
inal to Payroll Office for Gener:l Accounting office,
two copies for the Personnel off ce, one copy each for
the Budget 0ffice, the Administiative 0ffice and the
Contractor,
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PERSONAL SERVICE CONTRACT

Contract No.

I. Subject to the conditions stated on the back hereof, the

{Agency!

and

(hereinafter referred to as the Contractor!

services of the Contfactor as follows:

a. Tvpe of Service: [::] Consultant E::]Expert

, hereby contract for the personal

b. Type of Employment: | ‘i intermittent [:::]Temporary

¢. Duration of contract: From to

d. Rate of Compensation: § [ 1 pPer day of service

e. Estimated total cost: & [ "] per diem, WAE (for actual hours worked)
f. Contractor L 1is L__1lis not a retired civilian employee of the ynited Statesju
g. Contractor [__]is [__|is not a retired officer of the Armed Services of the

United States.
h. Date of no strike affidavit
i. Date of Oath of office
j. Nature of personal services to be rendered:

(Y The Contractor agrees to perform the foregoing personal services in
ner and to the best of his ability.

Contractor

an efficient man-

Dated at - Washington, D. C.
Address

this day of 19
personnel officer

JUSTIFICATION FOR FOREGOING CONTRACT

(1) The services described in the foregoing contract are essential
ing reasons:

(2) The services required are not within the capacity of the presen
(3} The work to be performed may be in addition to but not a duplic
duties of any other employee.

for the follow-

t force.
ation of the
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CONDITIONS

1. DEFINITIONS

The Contractor shall be designated as either a
consultant or an expert. The employment shall be
Classified as intermittent or temporary.
Definitions are as follows:

a. A consultant is an employee serving the Govern—
ment in an advisory capacity only, as distin-
guished from one who performs the statutory
duties and responsibilities of the employing
Agency. Consultants are precluded from assuming
any administrative or supervisory responsibili-

ties,

b. An expert is an employee performing duties re-
quiring the services of a person exceptionally
qualified by education and experience in a par—
ticutar line to perform a service particutarly
required to accomplish the statutory purposes
of theemploying Agency, and who isnot, generally
obtainable under Civil Service Laws and Regula-
tions. Experts‘may exercise administrative and
supervisory functions.

C. An intermittent employee performs services for

" short, irregular periods, none of which extends
for a full calendar month. Should an intermit=
tent employee serve continuously for a period
in excess of one month, he becomes a temporary
employee.

d, A temporary employee serves for a definite period
of time not eéxceeding one year. Temporary em-—
ployees serve full time during the period for
which appointed.

2. PAYMENT

4. Payment of compensation at the rate specified
less any deductions required by law will be made
on bi-weekly payrolls supported by Time and At-
tendance Reports (s.F. 1130) showing the actual
hours of service rendered for each day, signed
and approved. by the official to whom the con-
tract employee is responsible.

b. An intermittent consultant or expert will be
paid only for days when actually employed, and
will not be entitled to overtime or night djf-
ferential payments. When work is performed on
holidays or non-work days, only the regular daily
rate wiil be allowed.

3. TRAVEL REIMBURSEMENT

a. Only an intermittent employee is entitled to
reimbursement, in accordance with Government
Travel Regulations, for transportation between

residenceorpiaceaf business ind official head-
quarters, and to maximum of $6.00 per diem in
lieu of subsistence for =ach cay, including Sat—
urdays, Sundays and hoiiar rs, while away from
residence or place of busine 3 on official duty.

b. An intermittent or tempora:, ransultant or ex-
pert, on authorized governme .t business, away
from the official station is n 4 travel status
and will be reimbursed for trarso.rtation expen—
ses in accordance with Governnent Travel Regu-—
tations and will receive a max imum of $6.00 per
diem in lieu of subsistence.

4. LEAVE

a., A consultant or expert who se-ves continuously
for a period in excess of one month will fali
into the temporary category and will accrue an-
nual and sick leave in accordancze with the leave
regulations applicable to all temporary-1imited
employees. Leave privileges will be determined
by the actual) conditions and ci ~cumstances under
which service is rendered.

b. A consultant or expert who fal' s intothe inter-
mittent category will not accrie annual or sick
leave.

€. A consultant or expert serving under an intermit—
tent contract who works a sufficient number of
consecutive days to be entitlec to accrue leave
will avtomatically become a tenporary employee
and anewcontract will be executed on that basis.

5. SECURITY

This contract shall not be effective until such
time as satisfactory preliminary security clearance
is obtained and noted on the face hereof.

6. TERMINATION

This contract may be terminated at any time during
the period of its duration, (1) b’ mutual consent
of the Personnel 0fficer andof the Contractor, (2)
by the Personne) Officer, upon not less than seven
days' written notice by him to the Cantractor, or
(3) by the Contractor, upon not ess than seven
days' written notice by him to the Pe "sonnel 0fficer.

7. PREPARATION AND DISTRIBUT!ON

This contract will be prepared in six copies, all
of which will be signed and distrituted as follows:
Original to Payroll office for General Accounting
O0ffice, two copies for the Personnel 0ffice, one
copy each for the Budget oftice, th: Administrative
0ffice and the Contractor.
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